ROYAL NEIGHBORS OF AMERICA®

AY ( &O INSURING LIVES

"’ SUPPORTING WOMEN
" v~ SERVING COMMUNITIES™

4 ME‘?\\

Online Reporting Manual

Form 17CLOT; Rev. 8-2018


















Online Reporting Manual

3) Once information is entered, click on the Next button located in the bottom right hand corner.

If you are an Existing User
4) On the Logon Page, enter your Email Address and Password.

INSURING LIVES
SUPPORTING WOMEN
SERVING COMMUNITIES™

Logon Page

Email Address*

amy:monestz@gmall.com Welcome to the Royal Neighbors of America online applications

system!

m We suggest bookmarking this page in your internet browser and also
———————— adding
‘ Create New Account

“Royal Neighbors
Forgot your Password?

to your email's safe sender list.

First time here?

Click "Create New Account." Be sure to keep this login profile
information for your records. This online system will be the
connection point between you and Royal Neighbors for all funding
opportunities and communications.

Proceed to step 12, unless you forgot your password.
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If you forgot your Logon password
5) If you forgot your password, click on Forgot your password? link. Shown below.
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INSURING LIVES

SUPPORTING WOMEN
SERVING COMMUNITIES™

Logon Page

Email Address*
amy:monss02@amal.com Welcome to the Royal Neighbors of America online applications
system!
Password*
90000000000
We suggest bookmarking this page in your internet browser and also
adding

(Kol ll Create New Account

Forgot your Password?

“Royal Neighbors i com)”

to your email's safe sender list.

First time here?

Click "Create New Account." Be sure to keep this login profile
information for your records. This online system will be the
connection point between you and Royal Neighbors for all funding
opportunities and communications.

6) To reset your password, enter your email address in below textbox.

Reset Password

To reset your password, enter your email address and click Send Reset Link

mail Address

Cancel Send Reset Link

7) Click on Send Reset Link button. Shown below.

Reset Password

To reset your password, enter your email address and click Send Reset Link

£ | Email Address

Cancel Send Reset Link
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8) You will receive an email similar to the one below.

Dear Amy,

We received your request to reset your password for: amy.m.jones02@gmail.com.

To reset your password click here.

If you did not request this reset, please contact us.

9) Select click here.

Dear Amy,

We received your request to reset your password for: amy.m.jones02@gmail.com.

To reset your password click here. -

If you did not request this reset, please contact us.

10) Enter New Password and Confirm New Password. Then, click on Reset Password.

New Password*

onfirm New Password*

Reset Password >

11) You should receive this below message when the password has successfully reset.

Reset Password Successful

@ Your password was reset successfully. Close this window and use your new password to log in.
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